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To employees and collaborators 
 
 

Sorring, 20. May 2018 
-/LOL 

 
 

General Data Protection Regulation (GDPR) 
 
The EU tightens the rules of what is considered personal data, as well as the requirements for how 
we as a company should treat this information. 
 
It is important to us that our employees and collaborators are confident about how we store and use 
personal data, and we would like to emphasize that there is no demand for consent, when we legally 
can justify why we collect personal data, ex. in connection with payroll, banking and insurance. 
 
However, it is important to emphasize that only employees who have a real need to access your 
personal data to perform their work have access to this information. 
 
Thus, we will ensure data processing agreements with the companies which process the employee's 
personal data, which is why we have briefly described how we store personal data. 
 

▬▬●▬▬ 
 
ERP system (Enterprise ressource planning) 
All UN employees are registered with names in our ERP system. This is for the sake of completing 
reference fields in the various modules; orders, purchases etc. 
C5 is not used for payrolls, so personal data as the civil registration number (CPR) is not stored in 
the system. The access to the finance module is limited, and there is no storage of personal data in 
the finance module. 
 
Payroll system 
In connection with payrolls, personal data is required in the form of civil registration number (CPR). 
For this purpose UN has a Data Processing Agreement with our supplier. Personal data on paper 
which up to now have been stored in binders, must after this date be stored in a locked closet. 
Personal data is stored electronically on server drives. Only employees who have a real need to 
access your personal data to perform their work have access to this information. 
Employees who receive mobile phones, fuel cards, and credit cards hereby sign a sworn statement 
(Tro- og Love erklæring) using these remedies. At the same time, we will collect an employee 
declaration of consent from the employee as an employer, as the civil registration number (CPR) will 
be listed on the sworn statement. 
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Administration 
Inhouse UN has prepared a list over phonenumbers,email addresses and addresses. These lists are 
only intended for internal use and may under no circumstances be disclosed to third parties.  
The same apply for business cards with personal data. These will not be disclosed to third parties 
without the owners consent. 
 
Quality management system 
In our quality management system, the individual employee is registered with name and appointment 
date. Birthdays and anniversaries are also registered in the system. 
In addition, the system may register close relatives if the employee has given his/hers consent. 
 
CRM system 
In our CRM system, company information is registered with contact information on our respective 
partners. These are registered with company name, personal name, company address as well as 
company phone numbers and email address. 
This information is used solely for trade and is not disclosed to third parties. 
 
Insurance 
I connection with entering into the company’s health insurance the civil registration number must be 
informed, and Codan is thus the data controller for the processing of personal data, when conducting 
insurance business within its concession. 
 
The following has been copied directly from Codan’s website: 
 
QUOTE: 
Codan is the data controller 
 
Due to the EU's new General Data Protection Regulation (GDPR), we currently receive many 
inquiries about how Codan processes the customer's personal information as well as questions 
about whether we should enter into a data processing agreement with those whom assure. 
 
Codan's customers - both private customers and business customers - do not enter into a data 
processing agreement with Codan. Insurance companies are considered to be data controllers for 
the processing of personal data when processing takes place for insurance purposes. 
 
According to the Data Protection Act and the EU Personal Data Regulation, the data controller is the 
one who, alone or in combination with others, decides on the purposes and the means for processing 
personal data. 
 
Codan carries out insurance business in accordance with our concession. This means that when we 
carry out insurance business within this, it is Codan that solely determines the purposes and the 
means for processing personal data. The customers are thus without influence, for example. 
purposes and resources, although customers have certain rights. For example, if a customer makes 
use of his right to delete, Codan can not comply with this right, as by law we are required to store 
and document certain personal data. 
 
Personal data is processed safely 
 
As described above, Codan carries out insurance business within the concession, ie. Our work is 
subject to regulated control. Codan handles all personal information in a safe manner and is 
responsible for the secure processing of data. 
UNQUOTE: 



 
Marketing 
If advertisements and articles display images and / or videos of the employees as well as customers 
/ suppliers, a declaration of consent must be obtained.  
 
Cookies 
Our website works best if you allow cookies. Cookies may contain personal data, but may also 
contain purely technical information. When you visit our website, with your accept, we place a cookie 
on your computer. Når du besøger vores hjemmeside, sætter vi med din accept cookies på din 
computer. A cookie is a small text file sent from the web server to the web browser (such as Chrome 
or Internet Explorer). This cookie allows the website or server to collect specific but limited 
information from the web browser about the visitor. 
For example, we detect which type of browser you use, which search terms you use on the Home 
page, your IP address, and information about your computer. The purpose is to optimize the user 
experience and the website's function and to compile statistics on the more detailed use of the 
website. 
 
Contact through our website 
For example, if you contact us about an order, request or complaint, we process your identification 
information such as name, email, and possibly personal data about you which you submit upon 
inquiry. The purpose is customer service, answering queries, handling complaints etc. The basis for 
this is in the agreement with you as our customer, our legitimate interest in defending us against a 
legal claim or making a legal claim and/or obligations under the law. 
 
Changes in the Personal Data Policy 
We reserve the right to change the Privacy Policy at any time and, if so, provide notice on the website 
with appropriate notice and / or on the individual services, where appropriate. 
The policy currently in force is available on the Website and the relevant services. 


